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	Teacher Performance Targets



VI.  Administrative Tasks
	Target Behavior
	Not Often Enough

Less than 75% of the Time
	Most of the Time

75 to 90% of the Time
	Almost All the Time
91 to 100% of the Time

	1. Daily attendance records in the Register are complete, accurate and current.
	
	
	

	2. Parent and emergency contact information for each child in the Register is complete, accurate, and current.
	
	
	

	3. Grades recorded on report cards and in the Register are complete, accurate and current.
	
	
	

	4. Certification is current and appropriate for teaching responsibilities.
	
	
	

	5. Sick and leave days are reported according to Indiana Conference policy.
	
	
	

	6. Student cumulative folders contain all required documents: Grades, ITBS scores, Application Forms, immunization records and other academic records.
	
	
	

	7. Students’ ITBS results are graphed each year so as to allow parents to monitor progress over time.
	
	
	

	8. Daily schedule complies with Indiana Conference guidelines.
	
	
	

	9. Students are offered 180 days of instruction each school year.
	
	
	

	10. Core curricular material used is from the approved textbook list.  Exceptions have been approved by the Superintendent of Schools.
	
	
	

	11. Students know what to do in case of a fire, tornado, or other emergency.
	
	
	

	12. Students have at least one fire drill per month during the school year.
	
	
	

	13. Students have at least one tornado drill by the end of February each school year.
	
	
	

	14. All volunteers or employees who work in your classroom have had background checks as per conference policy.
	
	
	

	15. Any person who drives on a field trip has had a driving background check as per conference policy.
	
	
	











